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Model Certification Questionnaire
Questionnaire designed to support the financial reporting risk signoff process
This is a Microsoft Word version of the questionnaire that appears as Appendix 4 in the Ernst & Young / Group of 100 Financial reporting certification publication released in May 2007. 
	SECTION A:  ACCOUNTING AND FINANCIAL REPORTING
	YES
	NO
	N/A

	A1
	Have the financial statements been prepared and presented in all material respects in accordance with Australian Accounting Standards and the requirements of the Corporations Act?
	
	
	

	A2
	In your opinion, do the financial statements and the notes thereto give a true and fair view of the financial position and performance of the entity?
	
	
	

	A3
	Do you believe that the entity’s treatment of all accounting issues can reasonably be defended?
	
	
	

	A4
	Have the financial statements been prepared in accordance with the entity’s accounting policies?
	
	
	

	A5
	Have all new or amended accounting policies adopted by the company been approved through the necessary channels?
	
	
	

	A6
	Are you satisfied that the effects of new or amended accounting standards that have current year application have been taken into account in the development of the entity’s accounting policies and are correctly reflected in the financial report?
	
	
	

	A7
	Are you satisfied that the effect of new or amended accounting standards (which do not apply in the current period) have been taken into account in the development of the entity’s accounting policies and have been adequately disclosed in the financial report?
	
	
	

	A8
	Can you confirm that nothing has come to your attention to suggest that any material transactions or balances have not been correctly recorded in the entity’s financial statements?
	
	
	

	A9
	Are you satisfied that there have not been any major breakdowns in internal controls that could have a material effect on the financial statements?
	
	
	

	A10
	Have any reports produced by the internal or external auditors dealing with issues that could impact on the financial report been reviewed and has appropriate action been taken?
	
	
	

	A11
	Are you satisfied that any material matters, including but not limited to, material irregularities involving any member of management or other employee that could impact on the financial report have been adequately dealt with?
	
	
	

	A12
	Are you satisfied that any material matters that could impact on the board of directors’ consideration of the financial report have been reported to your immediate senior?
	
	
	

	A13
	Are you satisfied that all material or non-routine correspondence with regulators has been referred to the appropriate group/committee in accordance with company policy?
	
	
	

	A14
	Are you satisfied that there are no matters in the financial report that could be considered to be misleading?
	
	
	

	A15
	Have any material unresolved  matters or any remaining matters of significant uncertainty been adequately disclosed in the financial report?
	
	
	

	A16
	Are you satisfied that all events occurring since the reporting date have been appropriately dealt with in the financial statements, either by way or adjustment and/or disclosure?
	
	
	

	A17
	Are you of the view that there are any reasonable grounds to believe that over the next twelve months the entity will be able to pay its debts as and when they become due and payable?
	
	
	

	A18
	Are you satisfied that there are no other matters that could materially affect the financial statements of the entity that have not been brought to the attention of the board of directors and/or disclosed in the financial report?
	
	
	

	A19
	Are you satisfied that the split between current assets and non-current assets is correct?
	
	
	

	A20
	Are you satisfied that all current assets are expected to realise their carrying amount as reflected in the financial statements within the next twelve months?
	
	
	

	A21
	Have all known bad debts been written off?
	
	
	

	A22
	Has an adequate allowance been made for those receivables for which there is objective evidence of non-collectability?
	
	
	

	A23
	Is inventory valued at the lower of cost and realisable value?
	
	
	

	A24
	Has inventory been physically verified either at reporting date or at a date other period-end?
	
	
	

	A25
	Has goodwill and have all indefinite-lived intangible assets been tested for impairment?
	
	
	

	A26
	Have all other assets or cash generating units been reviewed at reporting date to determine if there are any indications of impairment?
	
	
	

	A27
	Have all assets or cash generating units for which indications of impairment (or reversals of impairment) exist been tested for impairment?
	
	
	

	A28
	Are you satisfied that all impairment losses and reversals of impairment losses have been appropriately recognised in the income statement?
	
	
	

	A29
	Are you satisfied that the entity has satisfactory title to all property, plant and equipment included in the financial statements?
	
	
	

	A30
	Are you satisfied that there are appropriate procedures in place to regularly verify the physical existence of property, plant and equipment?
	
	
	

	A31
	Have all depreciable assets been depreciated or amortised over their estimated useful lives?
	
	
	

	A32
	Are you satisfied that the estimates of residual value and useful lives of assets and the depreciation methods used have been reviewed at the end of the reporting period and are appropriate?
	
	
	

	A33
	Have all leases been assessed and appropriately accounted for as either finance or operating leases?
	
	
	

	A34
	Are you satisfied that all assets that are the subject of finance leases have been recognised on balance sheet?
	
	
	

	A35
	Are you satisfied that all assets reflected on the entity’s balance sheet are permitted to be recognised as assets by the accounting standards?
	
	
	

	A36
	Are you satisfied that the split between current liabilities and non-current liabilities is correct?
	
	
	

	A37
	Have all know liabilities at reporting date been included in the financial statements including accruals, interest and other costs owing but not yet paid?
	
	
	

	A38
	Are you satisfied that adequate provision has been made in the financial statements to cover all known liabilities, including employee entitlements, customer claims and legal actions?
	
	
	

	A39
	Are you satisfied that provisions have only been raised for liabilities required to be recognised under the accounting standards (for example, provisions for future operating losses are not permissible under accounting standards)?
	
	
	

	A40
	Has adequate provision been made for any onerous contracts to which the entity is a party?
	
	
	

	A41
	Have all liabilities arising under finance leases been recognised in the financial statements?
	
	
	

	A42
	Are you satisfied that all contingent liabilities have been disclosed in the financial statements?
	
	
	

	A43
	Have all commitments, including capital commitments and commitments under operating leases, been appropriately disclosed in the financial statements?
	
	
	

	A44
	Have all items of income and expense been included in profit and loss for the period?
	
	
	

	A45
	Are you satisfied that all revenues have been measured and recognised correctly in accordance with the entity’s accounting policies?
	
	
	

	A46
	Have all significant items of income and expense (being those that are of such size, nature or incidence that their disclosure is relevant in explaining the financial performance of the company) been adequately disclosed in the financial statements?
	
	
	

	A47
	Are you satisfied that income and expenses have not been offset against each other except in cases where offsetting is permitted by and Accounting Standard?
	
	
	

	A48
	Are you satisfied that provision for current and deferred taxes is adequate and includes all local and foreign taxes?
	
	
	

	A49
	Are you satisfied that deferred tax has been accounted for in accordance with the requirements of AASB 112 Income Taxes?
	
	
	

	A50
	For any deferred tax assets recognised, are you satisfied that their realisation against future taxable income is probable?
	
	
	

	A51
	Are you satisfied that no offences have been committed through avoidance techniques for avoiding income tax, sales tax, fringe benefits tax, goods and services tax, capital gains tax and other taxes?
	
	
	

	A52
	If there are any material matters currently under dispute with the taxation authorities, are you satisfied that adequate provision and disclosure has been made in the financial statements?
	
	
	

	A53
	Are you satisfied that appropriate consideration has been given to the implications of outstanding income tax assessments and tax audits?
	
	
	

	A54
	Are you satisfied that the entity has appropriate tax compliance systems in place to ensure that the entity is tax compliant at all times?
	
	
	

	A55
	Are you satisfied that the group financial statements include the results of the parent entity and all subsidiaries, associates and joint ventures as appropriate?
	
	
	

	A56
	Are you satisfied that all special purpose entities that are controlled by the entity have been consolidated in the group financial statements?
	
	
	

	A57
	Have all business combinations that took place during the year been accounted for using the purchase method as outlined in AASB 3 Business Combinations?
	
	
	

	A58
	Have all contracts entered into been reviewed for clauses that could result in the existence of embedded derivatives?
	
	
	

	A59
	Have all contracts entered into been reviewed for clauses that could result in the existence of embedded leases?
	
	
	

	A60
	Have all derivative financial instruments, including embedded derivatives, been measured and recognised in accordance with the requirements of AASB 139 Financial Instruments Recognition and Measurement?
	
	
	

	A61
	Are you satisfied that all financial assets and financial liabilities have been appropriately categorised and accounted for as set out in AASB 139?
	
	
	

	A62
	If the entity applies hedge accounting, are you satisfied that the entity has complied throughout the period with all the requirements in AASB 139 for hedge accounting, including the maintenance of appropriate documentation?
	
	
	

	A63
	Are you satisfied that all hedges have been appropriately classified as fair value hedges, cash flow hedges or hedges of net investments in foreign operations and accounted for in accordance with the requirements in AASB 139 for that classification?
	
	
	

	A64
	If the entity has entered into share-based payment transactions, are you satisfied that those transactions have been recognised in the financial statements in accordance with the requirements of AASB 2 Share-based Payment?
	
	
	


	SECTION B:  INTERNAL CONTROL
	YES
	NO
	N/A

	CONTROL ENVIRONMENT

	B1
	Have you complied with the company’s code of conduct/ethical guidelines?
	
	
	

	B2
	Have any breaches of the company’s code of conduct/ethical guidelines that have come to you attention been dealt with in accordance with company policy?
	
	
	

	B3
	When management has become aware of any departures from internal control policies and procedures has decisive and prompt action been taken to deal with the issue on hand?
	
	
	

	B4
	When management has become aware of any departures from internal control policies and procedures has decisive and prompt action been taken to put in place controls to avoid a repeat?
	
	
	

	INFORMATION SYSTEMS

	B5
	Has management gained comfort over the internal controls related to key IT platforms underpinning the financial statements?
	
	
	

	B6
	Have direct downloads from the financial reporting system been checked for accuracy?
	
	
	

	FINANCIAL STATEMENT CLOSE PROCESS

	B7
	Have all balance sheet account reconciliation been prepared as at the reporting date?
	
	
	

	B8
	Have all reconciling items been investigated, explained and, as appropriate, raised for CFO consideration?
	
	
	

	B9
	Have all reconciliations been reviewed by someone independent of the preparation stage?
	
	
	

	B10
	Has an appropriate stock-count policy been adhered to during the reporting period?
	
	
	

	B11
	Have all stock-count differences been investigated, remediated and recorded on a timely basis?
	
	
	

	B12
	Have appropriate cut off procedures been applied at the reporting date?
	
	
	

	B13
	Have all areas of key accounting judgment or estimate been agreed by the CFO or other appropriately authorised person?
	
	
	

	B14
	Have all non-standard journal entries in excess of (pre-determined $ amount) been approved by an appropriately authorised person?
	
	
	

	B15
	Has the Accounting and Financial Reporting Questionnaire been completed in full?  Has this been reviewed by the CFO with evidence of key matters being resolved?
	
	
	

	B16
	Has an appropriately authorised person reviewed the basis of non-standard reports produced outside the IT platform that are used in preparing the financial statements?
	
	
	

	SIGNIFICANT PROCESSES AND CONTROLS

	B17
	Has group accounting formed a consensus on what are significant accounts and significant processes?
	
	
	

	B18
	Has this assessment been updated for any significant changes that have occurred since the last reporting period?
	
	
	

	B19
	Has each significant process been documented?
	
	
	

	B20
	Have all “what could go wrong” issues (WCGW) been identified within each process mindful of the relevant financial statement assertions?
	
	
	

	B21
	Have controls been designed and put in place to cover these WCGW?
	
	
	

	B22
	Have any breaches of financial limits of authority (relating to a significant process) been resolved and appropriately reported?
	
	
	

	B23
	Has there been a review to ensure that no departures from these authority limits have occurred?
	
	
	

	B24
	Have control matters previously raised by the auditors in management letters been addressed in a mutually agreed manner?
	
	
	

	B25
	Has appropriate segregation of duties been implemented and complied with in areas of conflicting responsibility?
	
	
	


	SECTION C:  FRAUD
	YES
	NO
	N/A

	C1
	Are there adequate processes in place to prevent and control fraud in your business unit?
	
	
	

	C2
	Are you satisfied that the fraud and corruption control plan in place in the business unit (to operationalise the strategic fraud control approach) is operating as intended?
	
	
	

	C3
	Is there an effective program of regular fraud risk assessments in place in your business unit?
	
	
	

	C4
	Have you challenged the effectiveness of fraud control measures (such as employee awareness and use of key organisation level controls including a whistleblowing avenue to report suspicions of fraud or corruption)?
	
	
	

	C5
	Are employees adequately trained to recognise and report fraud?
	
	
	

	C6
	Have employees whose role it is to receive and manage reports of fraud received adequate training including in the investigation process?
	
	
	

	C7
	Is the “whistleblower” program operating efficiently?
	
	
	

	C8
	Is the fraud investigation procedure providing effective feedback of results from fraud investigations into the internal control framework?
	
	
	

	C9
	Are regular reports compiled and provided to the audit committee in relation to:

· breaches of the code of conduct

· status and review of the “fraud and corruption control plan”

· the number of fraud risk assessments undertaken throughout business units

· the number of employees who have completed fraud awareness training

· the number of whistleblower disclosures and what has been done with this information

· the number of fraud investigations underway and the outcomes of investigations that have been completed?
	
	
	

	C10
	Does the board regularly receive summarised versions of status and performance of the critical fraud control measures?
	
	
	


	SECTION D:  REGULATORY AND POLICY COMPLIANCE
	YES
	NO
	N/A

	D1
	Are you satisfied that all relevant legislation and regulation relating to financial reporting have been complied with?  (In particular, but not limited to, Corporations Act, Australian Securities and Investments Commission class orders and requirements and ASX Listing Rules.)
	
	
	

	D2
	Have all communications from regulatory agencies concerning non compliance or deficiencies in financial reporting practices been satisfactorily resolved?
	
	
	

	D3
	Have any violations or possible violations of laws or regulations whose effects should be considered for disclosure in the financial report or as a basis for an expense been appropriately accounted for and disclosed?
	
	
	


	SECTION E:  RECORD KEEPING
	YES
	NO
	N/A

	E1
	Are appropriate record keeping arrangements in place?
	
	
	

	E2
	In assessing the adequacy of financial records have you taken into account the definition of what constitutes “financial records” in accordance with the Corporations Act?
	
	
	

	E3
	Do the accounting records correctly record and explain the transactions and financial position and performance of your area of responsibility?
	
	
	

	E4
	Do the financial records enable financial statements that present a true and fair view to be prepared and audited?
	
	
	

	E5
	Has all safekeeping and archiving of records in your area been conducted through the company’s documents administration?
	
	
	

	E6
	Are all records that are kept electronically capable of being converted into hard copy within a reasonable amount of time (as required in accordance with section 288 of the Corporations Act)?
	
	
	

	E7
	Have the following registers been adequately maintained:

· members

· options

· debenture holders

· prescribed interests

· charges

· unclaimed property?
	
	
	

	E8
	Have minutes of directors and members meetings been adequately maintained?
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